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REQUEST TO OBSERVE A HOLIDAY ON A DIFFERENT DAY
	Date:
	     

	Employee Name:
	     


REASON: (please check)
   FORMCHECKBOX 
  Dictated by contract, subcontract, customer, project and/or site requirements

   FORMCHECKBOX 
  Required to meet AS&T urgent business demands

APPROVALS: (please check)
   FORMCHECKBOX 
  Advance approval from Sr. Executive VP/COO

   FORMCHECKBOX 
  Note to Accounting Department Explaining Reason

   FORMCHECKBOX 
  Identify the Alternate Date

   FORMCHECKBOX 
  Attach Timecard

Justification/Reason:  

	     

     

     


APPROVALS:

	Employee:
	
	Date:

	Manager:
	
	Date:

	Sr. Executive VP/Chief Operating Officer
	
	Date:

	President and Chief Executive Officer
	
	Date:


Advanced Sciences and Technologies


20 East Taunton Road, Suite 301, Berlin, NJ  08009


Phone:  856-719-9001 / Fax:  856-719-9007


www.adv-sci-tech.com








Holiday Request Form
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